BO GIAO DUC VA DAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAI HQOC HA NOI Péc lap - Tu do - Hanh phic
Sé: 612/QP-DHHN Hé Néi, ngay 07 thang 4 ndm 2021
QUYET PINH

Ban hanh “Huéng din thé thite trinh bay ludn 4n, lun vin va khoéa ludn tot

nghiép ctia Truwong Pai hoc Ha Noi”

HIEU TRUONG TRUONG PAI HOC HA NOI

Can cir Ludt s6 08/2012/QH13 ngay 18 thing 6 nam 2012 cia Quoc hi ban
hanh Ludt Gido duc dai hoc v Ludt s6 34/2018/QH14 ngay 19 thang 11 ndm 2018
cua Quo"c héi sira déi, bé sung mot s6 diéu cuia Ludt Gido duc dai hoc;

Can cir Quyét dinh s6 1068/0P-PHHN ngay 30 thing 6 nam 2020 cia Hoi
57511g triong Truong Dai hoc Ha N§i vé viéc ban hanh Quy ché 6 chirc v hoat dong
cua Truong Pai hoc Ha Noi;

Can cir Quyél dinh s6 2529/QD-DHHN ngay 31 thang 12 nam 2015 cia Hiéu
trucng Truong Pai hoc Ha Noi vé viée ban hanh Quy ché chi tiéu ni bo cia Truong
Dai hoc Ha Noi;

Can cir Quyét dinh s6 1766/0D-PHHN ngdy 22 thang 8 nam 2017 cia Hiéu
tricong Truong Dai hoc Ha Noi vé viéc ban hanh Quy ché dao tao dai hoc hé chinh
quy theo hé thong tin chi cua T ruong Dai hoc Ha Noi;

Can cir Quyét dinh s6 3398/OD-DHHN ngay 28 thdng 12 nam 2018 cua Hiéu
tricong Truong Pai hoc Ha Noi vé viéc ban hanh Quy dinh dao tao chat lwong cao
trinh do dai hoc cua Trivong Dai hoc Ha Noi,

Theo dé nghi cia Truong phéng Quan Iy Pao tao,

QUYET DPINH:

biéu 1. Ban hanh kém theo Quyét dinh nay “Hudng dan thé thirc trinh bay luan an,
luan van va khoéa ludn tdt nghiép ctia Truong Pai hoc Ha Noi™.
Diéu 2. Quyét dinh nay co hiéu luc ké tir ngay ky.
biéu 3. Truong cac don vi thudc Truong Dai hoc Ha Noi, cdc don vi va ¢4 nhan co
lién quan chiju trach nhiém thi hanh Quyét dinh nay.

Noi nhgn: HIEU TRU'O'NG%

- Nhu Biéu 3;

- Luu: VT, QLDT
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BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC HA NOI Poc 1ap - Tu do - Hanh phic
HUONG DAN

THE THUC TRINH BAY LUAN AN, LUAN VAN VA KHOA LUAN TOT
NGHIEP CUA TRUONG PAI HQC HA NOI
(Ban hanh kém theo Quyét dinh sé 612/QD-PDHHN ngay 07 thang 4 ndm 2021)

I. CAU TRUC CUA LUAN AN, LUAN VAN, KHOA LUAN TOT NGHIEP
Luan an. luin vin va khéa ludn t6t nghiép dugce trinh bay theo thir ty sau:
- Trang bia chinh (theo mau);
- Trang bia phu (theo mau);
- Lo1 cam doan;
- Lo1 cam on;
- Muc luc;
- Danh muc ky hiéu, chir viét tat (xép theo thir tw ABC);
- Danh muc bang biéu (néu c6);
- Danh muc hinh vé, d6 thi (néu co);
- Tém tat (néu co);
- Phén noi dung: g@)m cac chuong, muc, tiéu muc, trinh bay theo mau sau:
Chuong 1. Néi dung chuong
Muc 1.1. Noi dung muc
Tiéu muc 1.1.1. Ngi dung tiéu muc
Chuong 2. Noi dung chirong
Muc 2.1. Noi dung muc

Tiéu muc 2.1.1. Noi dung tiéu muc

- Danh muc cong trinh cong b cua tac gia (néu co);
- Danh muc tai Jiéu tham khao;
- Phu luc;

- Ban giai trinh chinh stra luan 4n, luan vin, khéa luan tot nghiép (KLTN).
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II. YEU CAU VE TRINH BAY BIA VA VAN BAN
2.1. TRINH BAY BIA
2.1.1. LUAN AN

a) Trang bia ngoai: Xem Mau 1

* Chat liéu: Bia cieng mau dé, in chit ma vang, khong st dung gidy bong kinh.

* Noi dung gom:

- BO GIAO DUC VA DAO TAO (chit in, c& chir 13, Times New Roman)

- TRUONG PAI HOC HA NOI (chit in ddm, c& chiv 13, Times New Roman)

- Logo Trudong Pai hoc Ha Néi: kich thudc 2.5¢cm x 2.5¢cm

- LUAN AN TIEN ST (chit in ddm, c& chir 15, Times New Roman)

- TEN PE TAI NGHIEN CUU TRINH BAY BANG TIENG VIET (chit in ddm, ¢&
chit 16, Times New Roman)

- TEN PE TAI NGHIEN CUU TRINH BAY BANG NGON NGU CHINH VAN
(chit in ddm, c& chir 16, Times New Roman)

- Nguoi hwéng dan: Chirc danh. Ho va tén (day du, ca dau, néu o) (chit thucng dam,
~ ¢O chit 14, Times New Roman)

- Ho va tén hoc vién: (day du, ca diu, néu co) (chir thuong ddm, co chit 14, Times
New Roman)

- Ma sb hoc vién: (chit thirong ddam, c& chir 14, Times New Roman)

- Chuyén nganh: (chii thirong dam, c¢é chit 14, Times New Roman)

- Ha No6i, nam 20.. (tinh theo ndm bao v¢) (chit thuong dam, c& chit 14, Times New
Roman).

b) Trang bia phu: Xem Miu 2

* Chdt lidu: gidy tring.
* N§i dung: Trinh bay nhu bia ngoai bang ngén ngir chinh vin

¢) Dong gdy va néi dung trén gdy:

* Tai lidu duge déng thanh quyén, dong gay & phia bén trai theo chiéu doc kho gidy,
khong dong gay xodn.

* Noi dung in trén gay gom nhitng thong tin sau:

HO VA TEN * LUAN AN TIEN ST * NAM BAO VE

Vidu: NGUYEN VAN A * LUAN AN TIEN SI * 2021

d) Ban tom tdt cua ludn dn:
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Trinh bay néi dung ngan gon, khoang 30 trang, in khd gidy AS. Bia gidy mau xanh
duong, khéng béng kinh, khong déng gay xodn. Noi dung, hinh thic trang bia ngoai,
trang bia phu tuvong tu nhu ban chinh cua luan an nhung c6 thém dong “Ban tém tat”
duo1i tén luan an.

2.1.2. LUAN VAN

a) Trang bia ngoai: Xem mdiu 3

- Bia citng mau xanh tim than (khdéng bong kinh, khéng gay xoan) in chit ma vang.

- BO GIAO DUC VA DAO TAO (chit in, ¢& chit 13, Times New Roman)

- TRUONG PAI HQC HA NOI (chit in ddm, c& chi 13, Times New Roman)

- Logo Truong Pai hoc Ha Néi: kich thudce 2.5¢cm x 2.5cm

- LUAN VAN THAC SI (chir in ddm, ¢& chir 15, Times New Roman)

- TEN PE TAI NGHIEN CUU TRiINH BAY BANG TIENG VIET (chii in dam, ¢
chit 16, Times New Roman)

- TEN PE TAI NGHIEN CUU TRINH BAY BANG NGON NGU CHINH VAN
(chit in dgm, cd chit 16, Times New Roman)

- Ngudi hudng dan: Chic danh. Ho va tén (day du, ca dau, néu co) (chit thuong dam,
co chir 14, Times New Roman)

- Ho va tén sinh vién: (ddy du, cd dau, néu co) (chit thiong dam, c& chir 14, Times
New Roman)

- Ma s sinh vién: (chir thiwong ddm, c& chii 14, Times New Roman)

- Chuyén nganh: (chir thuong ddm, c6 chit 14, Times New Roman)

- Ha No¢i, nam 20.. (tinh theo ndm bao v§) (chii thuong dam, c& chit 14, Times New
Roman)

b) Trang bia phu: Xem mau 4

* Chét lidu: gidy tring.
* Ngi dung: Trinh bay nhu bia ngoai biang ngén ngir chinh vin

¢) Dong gdy va ndi dung trén giy:

* Tai lidu duoc déng thanh quyén, dong gay ¢ phia bén trai theo chiéu doc kho giy,
khéng déng gay xodn.

* N6i dung in trén gay gdm nhirng théng tin sau:

HO VA TEN * LUAN VAN THAC SI * NAM BAO VE

Vi du: NGUYEN VAN A * LUAN VAN THAC SI * 2021 o



d) Bdn tom tit cua ludn van:

Trinh bay ndi dung ngin gon, khoang 30 trang. Trinh bay hinh thirc trang bia ngoai,
trang bia 10t, ndi dung gidng ban chinh cta luan vin, in kho gidy A5, bia mau xanh
mém, khéng bong kinh, khong gay xodn. Ghi (Ban tom tat) dudi tén ludn van.

2.1.3. KHOA LUAN TOT NGHIEP (K1 TN)

a) Trang bia ngoai: Xem miu 5

- Bia cirng mau xanh li ciy (khong bong kinh, khong gay xoan) in chir ma vang.

- BO GIAO DUC VA DAO TAO (chit in, ¢& chit 13, Times New Roman)

- TRUONG PAI HQC HA NOI (chit in dim, ¢& chiv 13, Times New Roman)

- Logo Truong Dai hoc Ha Noi: kich thude 2.5cm x 2.5¢m

- KHOA LUAN TOT NGHIEP (chit in dgm, ¢& chit 15, Times New Roman)

- TEN PE TAI NGHIEN CUU TRINH BAY BANG TIENG VIET (chit in dim, c&
chit 16, Times New Roman)

- TEN BE TAI NGHIEN CUU TRINH BAY BANG NGON NGU CHINH VAN
(chit in dam, c& chit 16, Times New Roman)

- Nguwdi hwéng din: Chic danh. Ho va tén (day du, ca dau, néu co) (chit thuong ddam,
co chit 14, Times New Roman)

- Ho va tén sinh vién: (day du, ca dau, néu co) (chir thuong dim, c¢& chit 14, Times
New Roman)

- Mi sb sinh vién: (chit thuong ddm, c& chit 14, Times New Roman)

- Chuyén nganh: (chir thuong ddm, co chit 14, Times New Roman)

- Khoa: (chii thuong ddm, co chiv 14, Times New Roman)

- Ha No6i, nam 20.. (tinh theo ndm bao vé) (chit thuong ddm, c& chit 14, Times New
Roman)

b) Trang bia phu: Xem mau 6

* Chdt liéu: gidy tring.
* Ngi dung: Trinh bay nhu bia ngoai bing ngén ngir chinh vin

¢) Dong gay va noi dung trén gay:

* Taj lidu duoc déng thanh quyén, dong gay & phia bén trai theo chiéu doc kho gidy,
khong dong gay xoan.
* Noi dung in trén gay gdm nhimng thong tin sau:

HO VA TEN * KHOA LUAN * NAM BAO VE P

Vi



2.2. TRINH BAY VAN BAN
2.2.1. BAN CHINH:

- Str dung kiéu chit Times New Roman véi hé chit Latin va kiéu chit phu hop véi chit

tugng hinh (MS Mincho vdi tiéng Nhat, Batang véi tiéng Han Qudc va Simsun véi
tiéng Trung Qudce).

- C& chir 13; mat dg chir binh thuong, khong nén hodc kéo gidn khoang cach gitra céc
chit; gidn dong dat ¢ ché do 1,5 dong; 18 trén 3cm; 18 dudi 3em; 1€ trai 3,5cm; 1¢ phai
2cm, cdn 1€ hai bén.

- S6 thu ty trang danh bing chir s6 A Rép & phia dudi, gitta moi trang gidy va trang 1
duogc tinh tr ndi dung chinh, con céc phén trude do danh s tha tu theo chur cai La Ma
thuong: 1, 11, 111, ...

- Tiéu dé cac cap duoc quy dinh cach trinh bay nhu sau:

Cdp 1: Tén chuwong

Kiéu chtr Times New Roman, viét hoa, in ddm, c& chit 16, canh I€ gitra, cach trén

32pt, cach duoi 32pt, gian dong 1,5.
Cép 2: Muc Ién

Kiéu danh s 1.1. Kiéu chir Times New Roman, viét thuong, in dam, c¢& chit 14, canh

1& 2 bén, cach trén 6pt, cach dudi 6pt, gidn dong 1,5.
Cép 3: Muc nhé

Kiéu danh sé 1.1.1. Kiéu chit Times New Roman, viét thuong, co chr 13, canh &2

bén, cach trén 6pt, cach dudi 6pt, gian dong 1,5.
Cdp 4. Muc nho

Kiéu danh sb 1.1.1.1. Kiéu chi Times New Roman, viét thuong, in nghiéng, c& ch

13, canh 1& 2 bén, cach trén 6pt, cach dudi 6pt, gidn dong 1,5.

- Vin ban dugc in trén mot mit gidy tring kho A4 (210x297mm).
2.2.2. BAN TOM TAT: (khéng ap dung déi véi KLTN)

- St dung font cht Times New Roman vaoi hé chii Latin; Sur dung font cht phu hop

v&i chir tuong hinh.

7
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- Mat d6 chl binh thudng, c& chit phu hop, khong nén hodc kéo gidn khoang cach gitra
cac chtr; gian dong dat & ché do 1,5 dong; 1& trén 2cm; 1é dudi 2cm; 1é trai 3cm; 18 phai
2cm, cin 18 hai bén.

- Sb thtr tu trang danh bang chir s6 A rap & phia dudi, giita mdi trang gidy va trang 1
duoc tinh tir néi dung chinh, con cac phan trude d6 danh sb thir tu theo chit cai La Ma
thuong: 1, 1, 111, ...

- Cac hang muc dugc danh bang chit s§ A rép ti da 03 cap do tuong g véi cac phan
chuong muc:

- Vin ban dugc in trén mdt mit gidy trang kho A5 (148x210 mm).

2.2.3. CHU GIAI, CHU THICH:

- Str dung font chir Times New Roman, mat do chit binh thuong, ¢ chit 10 véi hé chiv

Latin; Str dung font chiv phu hgp véi chir trong hinh.

- Hién thj cudi trang, su dung chir s6 A rap theo tho tu tdng dan tir dau dén cudi luan
an/luan van/khoa luan.

- Noi dung chd giai ngan gon, chi tap trung vao mgt chu dé va cé ging gidi han y kién
ctia minh trong mdt doan vin ngin. Chu giai cling ¢ thé hudng nguoi doc dén nhimng
nguon tai lidu tham khéao khac chi tiét hon.

Vi du: ' Xem Blackmur (1995), ddc biét la chuong 3 va chuong 4 dé tim hiéu vé vin
dé nay.

III. TRICH DAN:

3.1. TRICH DAN TRUC TIEP: Khi cac cum tir ¢6 5 tir tr&r 1én hodc c& doan van, cin

dé trong diu ngodc keép cac cum hodc doan van do.
Chu y: Néu trich dén truc tiép tai lidu dién tor ma khong c6 s6 trang thi dung sb doan
van, ghi para/doan.

3.1.1. Trich dén cAu ngin:

Néu trich dan it hon 40 ti, can dat ndi dung trich dan trong diu ngodc kép. Chi trich
dan tryc tiép/nguyén van nhitng thong tin toi quan trong.

Vidu I: Theo Khoan 7, Diéu 5 Luat Gido duc nam 2019: “Chuén daurala yéu ciu can dat
vé pham chit va ning luc ciia ngudi hoe sau khi hoan thanh mot chuong trinh gido duc.’
Vi du 2: According to Jones (1998, p.199), "Students often had difficulty using APA style,

’

%



especially when it was their first time".

3.1.2. Trich din ciu dai:

Néu trich din tir 40 tir trd 1én thi doan duoc trich din duge xudng dong so véi cau dé
dan va 1& trai dwgc dinh dang cac dong Iui vao S spaces so voi dinh dang chung cua
vén ban.

Vidu I:

Theo Phan Thanh Long, Tran Quang Can va Nguyén Vin Dién (2010):
“Qua trinh gido duc 1a qua trinh tac dong co muc dich, co to chic ctia nha gido duc
dén ddi tuong gido duc nham théa man nhu cau phat trién nhan cach riéng cua mai
hoc sinh va dap (mg yéu cau dao tao ngudn lyc ciia xi hoi.”

Vidu 2:

To ensure that lifelong learning is exercised by every individual, a timely policy is needed

to guide the learning activities sufficiently and effectively. By the same token, Riordan

(2004) asserted:

“It 1s commonly recognized today that the knowledge and skills endowment of a
country’s labor force, rather than its physical capital, determines its economic and
social progress, and its ability to compete in the world economy. Promoting
innovation, productivity, and competitiveness of individuals, enterprises, and
countries therefore underlies contemporary learming and training policies and
provision.”

3.2. TRICH DAN GIAN TIEP: Cung cép théng tin tac gid, ndm xuat ban va khuyén
khich ghi s6 trang (khong bat bude).

3.2.1. Trich din y trong bai viét:
Luw y: Trich dan day dv ho tén déi véi tac gic ngudi Viét Nam

+ Doi voi trich dan co mét tac gia:

Vi du I: It is commonly agreed that highly satisfied faculty will generally be innovative
and motivated to establish and maintain an environment conductive to learning (Joyner,
1998)




Vi du 2: Viéc xem nhe v6n con ngudi 1a mot sai 1am nghiém trong trong kinh t& hoc giao
duc (Bui Hién, 1962).

Luu y: Khi tdc gia chi dwa vao y kién cua ngueoi khdc, khong dwa ra y kién hay nhdn
Xét cua chinh tac gid thi phdi dung tir “xem’”:

Vi du: Trinh d6 hoc van va thu nhép co moi twong quan rat manh (xem Bui Hién, 1962).

+ Doi voi trich dan cé hai va ba tic gid: Trich dan ca hai va ba Ho tén ctia tac
gia. Dung tir (va) hodc dau (&) gitra cac tac gia va dé nam xuat ban trong dau
ngodc don.

Vidu 1: Joyner and Price (1998), found/showed that highly satisfied faculty will generally
be innovative and motivated to establish and maintain an environment conductive to
learning.

Vi du 2: Theo Nguyén Héng Phan (2006) va Bui Vian Hiép (2014), van dé dinh hudng gia
tri 16i séng da duoc nhidu tac gia phan tich.

+ Déi voi trich din ba dén nam tdc gia:
Trich dan tat ca tac gia trong lan dau tién.

Vi du 1: Morreale, Spitzberg, va Barge (2007), Everyone acknowledges that culture
influences perception and perceptions of reality.

Vi du 2: Nguyén Hong Phan, Bui Vin Hiép va Ha Van Binh (2014), vin dé dinh huéng
gia tri 16i sébng da duoc nhidu tac gia phan tich.

+ Doi voi trich dan sdu tac gid tré Ién: Chi trich dan Ho tén cua tac gia dau
tién, ti€p theo la “va nhimg ngudi khac” hodc “et al.”

e

1 |

Luu y: Trich dan déy dii ho tén doi véi téc gid nguoi Viét Nam

Vi du I: Gloster et al. (2010) Two different previously published operational atmospheric l
dispersion models indicate that midges from infected regions in Europe are likely to have |
reached Sweden by atmospheric transport during an estimated infection window. | e

/
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Vi du 2: Nguyén Thi Trang va nhirng ngudi khéc (2012) cho ring trinh do hoc van va thu
nhap c6 mdi twong quan rat manh

+ P6i voi trich dan Tip thé tic gta va Tap thé tic gid nhw la nha xudt ban:
Néu tén tap thé tac gia dai, nén trich dén ddy du 1an dau tién kém ndm xuat ban, sau do
c6 thé viét tat.

Vi du: Trich dan lan dau: (American Psychological Association [APA], 2009)
Trich dan lan sau: (APA, 2009)

+ Doi voi trich din Nhiéu tic pham cua cang 1 tdc gia : Trich dan ho tén cua
tac gla va nam Xuat ban cua m01 an ban.

Fe- S | e

| P —,e

Luu y: Trich dan day du ho tén doi voi tac gia nguoi Viét Nam

Viduy 1:....( Gloster, 2006, 2010)
Vi du 2: ....(Tran Vin Nam, 2006, 2010)

Luw y : Nhiéu tdc phdm cua cung 1 tdc gida, cung ndm xudt ban: Trich ddn ho tén tdc
gia do, ndm xuat ban va thém héu t6 a, b, ¢ vao ndam do.

Vidu I: ....( Gloster, 2006a, 2010b)
Vidu2: ....(Tran Vin Nam, 2006a, 2006b)

+ Déi véi trich din Tdc gid khuyét danh: St dung tr “Khuyét danh” HOAC
“An danh”

Vidu 1: ... (Anonymous, 1997)
Vidu 2: ...(Khuyét danh, 1997)

+ Poi voi trich dan Khong biét tén tic gia: Trich ddn mot vai tir dau cha nhan
dé va nim xuat ban. Néu nhan dé 14 tén cua bai bao hoic 1 chuong ctia cudn sach thi
dat trong ngoac kép (1). Néu nhan dé 1a An phém dinh ki, sach nho (book brochure),
béo céo...thi dé font chir in nghiéng (2).

Vidu (1) :...( “Thude méi”, 2017)
Vidu (2) : ...(Thi truong bat dong san, 2010)

3.2.2. Trich din ngudn tin thir 2 (ngudn thir cap): Chi trich dan nguén thue su doc
(ngudn thir 2 - khéng phai théng tin gbe) va c6 chi dan téi ngudn ciia thong tin goc. 7
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Vidu 1: Farrow (1968, as cited in Ward & Decan, 1988), .....
Vi du 2: Theo Phan Thanh Long va Nguyén Vian Ha (2018, duoc trich din tr Bui Vin
Hiép, 2014), thi nén tang cta kinh té hoc gido duc la giao duc hoc vi kinh té hoc.

IV. TRINH BAY TAI LIEU THAM KHAO:
Tai liéu tham khao duoc sip xép theo trt tw Alphabet ho cua tac gia.
4.1. SACH

Céc yéu té co ban trinh bay danh muc tai liéu tham khao dang sach.

s o e ——— —— e —

l

L . poec

/

Beckett, S;. T. (2008). The science ofc/%colate (2nd ed.). Royal Society of Chemistry.
. |

Luu y: P6i véi tac gia la ngudi Viet Nam: Trinh bay ddy dv Ho tén tdc gid

4.1.1. Sach in

Dinh dang Tén tdc gia, A. A. (ndm xuét ban). Tén sdch. Nha xuét ban.

Vi du Lé, Trong Pai (2019). Ban linh. Ha No1 : Lao dong

Luu y: P6i voi tén nha xudt ban 1 tén dia danh, tén riéng, tinh tir: thém “Nxb.” trude
tén nha xudt ban. Vd Nxb.Tré

4.1.2. Chuong trong mét cudn sach in

Tén tac gia, A. A. (ndm xuit ban). Tén chwong. Trong Tén nguwoi bign

D' h d " - , . A - Y A -
tnh dang tap A, Tén sdch (tr. xxx-xxx). Noi xuit ban: Nha xuét ban.

Tran, Hong Hai (2018). Hoat dong marketing. Trong Nguyén Vin Nam &
Vidu Bui Hai Binh bién soan. Nguyén [y Marketing (tr. 200 - 236). Ha Noi: Khoa

hoc k¥ thudt.
5
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4.1.3. Sach bién soan

Tén ngudi bién tip, A. A., (Bs.). (nim xuit ban). Tén sdch. Noi xuit

Dinh dang ban: Nha xuét ban.
Nguyén, Cuong (Bs). (1997).Vin bdan huong ddn cho sinh vién gido duc
Vi du hoc (tai ban 1an thi 5). Ha Noi: Vin hoa thong tin.

4.1.4, Sach dién tir: Cung cap dia chi URL la trang web ctia nha xuét ban hodc nha
cung cap co uy tin.

Dinh dang

(1) Tén téc gia, A. A. (ndm xuét ban). Tén sdch. Truy xuit tir URL

(Co 2 dinh | (2) Tén tac gid, A. A. (ndm xuét ban). Tén sdch. doi:xxxx

dang)

Vidu 1 Mai, Xu%n Son (2010). A’gyyén ly marketing trong hoat dong kinh doanh
' (tai ban lan thtr 3). Truy xuat tir http://www.elib.com.vn

Vidu2 Mai, Xuan Son (2010). Nguyén ly marketing trong hoat dong kinh doanh

(tai ban lan thir 3). doi: 10.1016/S0300-483X(03)00159-8.

4.1.5. Chuwong trong mdt cudn sach dién tir

Tén tic gia, A. A. (nim xuat ban). Tén chwong. Trong Tén ngudi

inh .
l—);’n dang ) bién tap A, Tén sdch (tr. xxx-xxx). Truy xuat tir URL
(¢c6 2 dinh|__. =" ], y £, 42 n n ‘e
Tén tic gia, A. A. (ndm xuat bdan). Tén chuong. Trong Tén nguoi
dang) A Al .
bién tip A, Tén sdch (tr. xxx-xxx). doi:xxxx
Mai, Xudn Son (2010). Nguyén Iy marketing trong hoat dong kinh doanh.
Vidu | Trong Nguyén Vin Nam & Bui Hai Binh bién soan, Ung dung nguyén 1y
marketing  trong hoat déng sale (tr.210-250). Truy xuat
http:// www.elib.com.vn/marketing.html
Vidu?2 Mai, Xuan Son (2010). Nguyén Iy marketing trong hoat dong kinh doanh.

Trong Nguyén Vin Nam & Bui Hai Binh bién soan, Ung dung nguyén Iy
marketing trong hoat dong sale (tr.210-250). doi: 10.1016/S0300-
483X(03)00159-8.

4.2. TAP CHI CHUYEN NGANH

Céc yéu t6 co ban trinh bay danh muc tai liéu tham khao dang Bai bao

e

J., Coatsworth, D., Lengua, L.,

J— o —

Wolchik, S. A.,

R

West, S. G., Sandter; T N., Tein,

..Griffin, W. A. (2000). An experimental evaluation of theory-based mother and
mother-child programs for children of divorce. Journal of Consulting and Clinical

Psyc/zo\lo\gy, 68(5), 843—856.

4.2.1. Bai bao cé 1 tac gid:

b o ——
/ \ ——
—— ey e T, R e e

1
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Pinh dang Tén tic gid, A. A. (nim xuét ban). Tén bai bao. Tén tap chi, sb tuyéﬂ
’ ) tap, tr-tr.
, Vi, HGru Hung. (2018). Co so cua tri thuc. Tap chi khoa hoc va cong
Vi du )
nghé, 9,23-29.

4.2.2. Bai bao c6 tir 2 dén 19 tac gia: Ghi ho, tén 18 tac gia, sau d6 la dau & va tén
tac gia cudi cung

Tén tac gia, A. A., B. B.,, & C. C., (nim xuét ban). Tén bai bao. Tén |
tap chi, s0 tuyén tap, tr-tr. doi:xxxx

P4, Hanh., Nguyén, Thanh Nam., B, Van Nam., & Hé, Chi Binh,,
Vi du (2018). Tri tué nhan tao. Tap chi khoa hoc va cong nghe, 9, 23-29.
http://dx.doi.org/10.1071/AH13113

4.2.3. Bai bio c6 tir 20 tac gia tré 1én: Ghi ho, tén 19 tac gia, sau dé la ddu chim
ling (...), va tén tac gia cudi cing.

Dinh dang

| Tén tic gi4, A. A., B. B.,... & C. C., (ndm xuét ban). Tén bai bso. Tén |

Dinh dang ;A 2 A .
i tap chi, s6 tuyén tap, tr-tr. doi:xxxx
Bui, Vin Coéng., Nguyén, Manh Cuodng., Vi, Vin Hai., Hoang, Quoc
Vid Viét., Bui, Viét Binh., Vi, Minh Vui., ... Nguyén, Dic Hanh. (2018). Co
i du

s6 cua tri thac. Tagp chi khoa hoc va cong nghé, 9, 23-29.
doi:10.1037//0022-006X.68.5.843

4.2.4. Bai bao dién tir khong c¢6 DOI

Tén tic gia, A. A, B. B., & C. C., (ndm xuat ban). Tén bai bio. Tén

inh > ' .
Dinh dang tap chi, so tuyén tép, tr-tr. Truy xuat tir URL.
Nghlem Xuan Huy, Bui, Van Thanh., & Ha, Btrc Chi. (2010). Vai tro cta
Vi du Kién thire thong tin déi voi can bo nghlen ctru khoa hoc. Tap chi Thu vién

Viét Nam, 3, 12—18. Truy xuat tir http://elib.swin.edu.vn/index.php

4.3. TRANG WEB VA PHUONG TIEN TRUYEN THONG XA HOI

Ngudn théng tin tir cdc trang web va cac phuong tién truyén théng xa hdi nhu: blog,
nhom tin tic, dién dan truc tuyén, Twitter va Facebook...

4.3.1. Trang mang

Pinh dang Tén tic gia, A. A. & B. B., (Nim xuit ban). Tén bai. Truy xuét tir
i URL
Bui, Viét Tién. (2018). N6i khéng véi dé nhira ding mét Jan. Truy XUAL tir
Vi du Chung tay bao ve mot truong website:
' http://vimoitruong.hanhdong.com.vn

4.3.2. Trang mang khong c6 tén tdc gia

Dinh dang | | Tén tb chic. (Niam xuét ban) Tén bai. Truy xuit tir URL
(c6 2 dinh | HOAC Tén bai. (Ndm xuét ban). Tén bai. Truy xuét tir URL
| dang)

)
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Vidu

Lam thé nao dé nudi gidbng méo Ba Tu. (1964). Truy Xudt tur

http://www.catbreeders.co.uk

4.3.3. Dién dan

trwe tuyén, nhém thio luin hoic bai ding trén blog

Tén tic gia, A. A., (Nim, Thang Ngay). Tén bai. Truy xuit tir

Dinh dang http://www.xxx
Freakonomics. (2010, thang 10 ngay 29). E-ZPass 14 cudc song tiét kiém
Vi du [bai viét trén Blog]. Truy Xudt tur

http://freakonomics.blogs.nytimes.com/2010/10/29/e-zpass-is-alife-saver-
literally/

4.3.4. Twitter

|

Tén nguoi dung/nhém ngudi dung. (Nam, Thiang Ngay). Tén bai.

Dinh dang [Loai bail. Truy xXuét Ngay/Thang/Nam tw
http://www.twitter.com/specificpageURL
Lé Trung Nghia. (2019, thang 11 ngay 21). Dang dién ra khéa thuc hanh
Vi du khai thac OER tai Pai hoc Tén Buc Thing [Chia sé¢]. Truy xuét
: 28/11/2019, tr
https://twitter.com/nghiafoss/status/1197476192594477056

4.3.5. Facebook

Tén nguoi ding/nhém ngudi dung. (Nam, Thang Ngay). Tén bai.

Pinh dang [Loai bail. Truy xuit Ngay/Thang/Nim tir
http://www.facebook.com/specificpageURL
Lé Trung Nghia. (29/11/2019). Khuyén cao cua UNESCO vé Tai nguyén
Gido duc Mé - OER (Open Educational Resources) [Chia sé¢]. Truy xuét
Vidu 28/11/2019, tor  https://giaoducmo.avnuc.vn/giao-duc/khuyen-cao-cua-
/ unesco-ve-tal-nguven-giao-duc-mo-oer-open-educational-resources-
86.html]
4.3.6. Youtube
Dinh dang | Tén nguoi dung/nhém ngudi dung. (Nam, Théang Ngay) Tiéu
dée [ Tap tin video]. Truy xuét tir
| https:/www.youtube.com/specificpageURL
Vi du Apsolon, M. (2011, Ngay 9 thang 9). Con ma ¢é gdi bdt la that? trén
J bing Video s6 14 [Tap tin video]. Truy Xudt
http:// www.youtube.com/watch?v=6nyGCbx D88
4.4. LUAN AN, LUAN VAN, KHOA LUAN TOT NGHIEP

4.4.1. Luén an,

Ludn van, KLTN da cong bd

Pinh dang 1:

|
|
[
|
|

Dinh dang
Cé6 2 dinh
| dang

Tén tac gia, A. A.,
van ban),. Truy xuét tir CSDL.
Dinh dang 2:

(Ném xuat ban).. Tén ludn dn, lugn vin, KLTN (Loai

Tén tac gia, A. A., (Nam xuit ban).. Tén lugn dn, lugn vin, KLTN (Loai
van ban), Nha xuat ban, Noi xuat ban.

-

%
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Vidu
(Pinh dang 1)

Nguyén Hitu Nghia (2017). Hoat déng Marketing trong thu vién céng
cong  Viet  Nam. (Ludn an  Tién si). Truy xudt tu
http://dlib.huc.edu.vn/handle/123456789/8609

Vi du
(Pinh dang 2)

Hoang, Thu Trang. (2019). Nghién cuu anh hwong cua Nho gido trong
doi séng nguoi Viét. (Luan van Thac si), Truong Pai hoc Khoa hoc Xa
hdi va Nhan van, Ha Noi.

4.4.2. Luln an,

Luén vin, KLTN chwa céng bé

Tén tic gia, A. A., (Nam xuat ban).. T7én luan dn, lugn vin, KLTN

Pinh d
inh dang (Loai van ban), Tén co sé dao tao, Noi dit co sé dao tao.
Nguyén, Ba Linh. (2019). Qudan Iy khu di san Thanh Nha Ho huyén Vinh
Vidu Léc, tinh Thanh Héa (Luan an Tién si chua cong bd). Truong Dai hoc

Van hoa Ha Noi, Ha Noi.

4.5.KY YEU HOI THAO

Tén tac gia, A. A. (Nam té chie Hoi thio). Tén bai. Tén Hi thio, Boi

Dinhdang | (& chge Hoi thio.
Vi, Van Pai. (2019). Ap dung phirong phdp tiép can néng luc trong déo
Vi du tao hirémg nghiép ¢ truong dai hoc. Doi méi va sang tao trong dao tao

ngudn nhan luc toan cau, Truong Dai hoc Ha Ndoi.

V. YEU CAU NOP LUU CHIEU LUAN AN, LUAN VAN, KLTN CHO THU

VIEN
1. BAN IN:;

* Nop 02 ban in hoan chinh sau khi bao vé va da dugc chinh sira déng thanh quyén.

* Nop 02 ban tom tat cua Ludn an, ludn vén.

2. BAN FILE MEM:

Tép mém cia luan an, luan vin, khéa ludn dugce luu vao trong 01 thu muc c6 tén
theo dang: Ma SV/Ma HV_H¢_va_tén; dugc luu trong 01 dia CD hodc gui vao
mail: luuchieutv@hanu.edu.vn. Trong thu muc gom 04 tép sau:

- 02 ban hoan chinh (01 ban dinh dang Word va 01 ban dinh dang PDF) theo dang trat

tu cua ban 1n,
- 02 ban tom tat (0] ban dinh dang Word va 01 ban dinh dang PDF) (déi voi Ludn an,

lugn van)



15

BO GIAO DUC VA PAO TAO Miu |

(CHU IN, CO CHU 13, TIMES NEW ROMAN)
TRUONG PAI HOC HA NOI
(CHU IN PAM, CO CHU 13, TIMES NEW ROMAN)

LUAN AN TIEN Si
(CHU IN PAM, CO CHU 15, TIMES NEW ROMAN)

| TEN PE TAI NGHIEN CUU
TRINH BAY BANG TIENG VIET
(CHU IN PAM, CO CHU 16, TIMES NEW ROMAN)
TEN PE TAT NGHIEN CUU TRINH BAY
BANG NGON NGU CHINH VAN
(CHU IN PAM, CO CHU 16, TIMES NEW ROMAN)

Ngudi huwéng din: Chire danh. Ho va tén (diy di, ca diu, néu
c0) (chir thuong dam, cd chir 14, Times New Roman)

Ho va tén hoc vién: ... (ddy dd, ci diu, néu c¢6) (chir thuong
dam, c& chir 14, Times New Roman)

M3 s6 hoc vién: ...(chiv thwong dim, c& chiv 14, Times New
Roman)

Chuyén nganh: ... (chir thuong dam, c& chit 14, Times New
Roman)

Ha N§i, nam 20..

(tinh theo nam bao vé)(chir thuong dam, ¢& chir 14, Times New Roman)
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BO GIAO DUC VA PAO TAO -
Mau 2

(NGON NGU CHINH VAN, CHU IN, C3 CHU 13, TIMES NEW
ROMAN)

TRUONG PAT HOC HA NOI

(NGON NGU CHINH VAN, CHU IN PAM, CO CHU 13, TIMES NEW
ROMAN)

TEN DE TAI NGHIEN CUU TRINH BAY
BANG NGON NGU CHINH VAN
(CHU IN PAM, CO CHU 16, TIMES NEW ROMAN)

Ngwoi huéng din: Chire danh. Ho va tén (ddy da, ca ddu, néu
¢6) (ngon ngir chinh van) (chir thuong dam, c& chir 14, Times
New Roman)

Ho va tén hoc vién: (day di, ci dau, néu c6) (ngén ngir chinh
van) (chir thuong dam, ¢ chir 14, Times New Roman)

Mai s6 hoc vién: (ngén ngir chinh vin) (chir thwong dam, c&
chir 14, Times New Roman)

Chuyén nganh: (ngon ngir chinh van) (chir thuong dam, ¢& chir

14, Times New Roman)

Ha N§i (ngén ngir chinh van), 20..(nam bao vé)

(chit thuwong dam, ¢ chir 14, Times New Roman)
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BO GIAO DUC VA BDAO TAO
(CHU IN, CO CHU 13, TIMES NEW ROMAN)
TRUONG PAT HQC HA NOI
(CHU IN PAM, CO CHU 13, TIMES NEW ROMAN)

LUAN VAN THAC SI
(CHU IN PAM, CO CHU 15, TIMES NEW ROMAN)

TEN PE TAT NGHIEN CUU
TRINH BAY BANG TIENG VIET
(CHU IN PAM, CO CHU 16, TIMES NEW ROMAN)

I
, TEN PE TAI NGHTEN CUU TRINH BAY
| BANG NGON NGU CHINH VAN
[
‘ (CHU IN PAM, CO CHU 16, TIMES NEW ROMAN)

Ngudi huwéng din: Chire danh. Ho va tén (diy da, ca diu, néu cé)
(ch@r thudng dam, cd chir 14, Times New Roman)

Ho va tén sinh vién: (dﬁy da, ci diu, néu cé) (chir thwong dam,
¢ chir 14, Times New Roman)

Mi sé sinh vién: (chiv thuwong didm, c& chit 14, Times New
Roman)

Chuyén nganh: (chir thuwong dam, ¢& chir 14, Times New Roman)

Ha Noi, niim 20..

(tinh theo nam bdo vé)(chir thuong dam, ¢ chir 14, Times New Roman)
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BO GIAO DUC VA BAO TAO

(NGON NGU CHINH VAN, CHU IN, CO CHU 13, TIMES NEW
ROMAN)

TRUONG PAI HOC HA NOT

(NGON NGU CHINH VAN, CHU IN PAM, CO CHU 13, TIMES NEW
ROMAN)

TEN PE TAI NGHTEN CUU TRINH BAY
BANG NGON NGU CHINH VAN
(CHU IN PAM, CO CHU 16, TIMES NEW ROMAN)

néu c6) (ngdn ngir chinh van) (chi thuong dam, co chir 14, |
Times New Roman)

Ngudi hwéng dan: Chie danh. Ho va tén (diy da, ca dau,
Ho va tén sinh vién: (diy di, ca dau, néu c6) (ngdn ngi |
[
|

chinh van) (chir thuwong dam, co chir 14, Times New Roman)
Ma s6 sinh vién: (ngon ngtr chinh van) (chir thuwdong dam, c&

chir 14, Times New Roman)

[
Chuyén nganh: (ngoén ngii chinh vin) (chir thuong dam, c&
chir 14, Times New Roman)

Ha No§i (ngon ngir chinh van), 20..(ndm bao vé¢)

(ch@r thudong dam, c& chir 14, Times New Roman)




' (tinh theo ndm bao vé)(chir thuwong ddm, ¢& chir 14, Times New Roman)
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BO GIAO DUC VA PAO TAO

(CHU IN, CO CHU 13, TIMES NEW ROMAN)
TRUONG PAI HQOC HA NOI
(CHU IN PAM, CO CHU 13, TIMES NEW ROMAN)

KHOA LUAN TOT NGHIEP
(CHU IN PAM, CO CHU 15, TIMES NEW ROMAN)
TEN PE TAI NGHIEN CUU
TRINH BAY BANG TIENG VIET
(CHU IN PAM, CO CHU 16, TIMES NEW ROMAN)
TEN PE TAI NGHIEN CUU TRINH BAY
BANG NGON NGU CHINH VAN
(CHU IN PAM, CO CHU 16, TIMES NEW ROMAN)

Nguoi huéng din: Chire danh. Ho va tén (diy di, ca déu,
néu ¢6) (chiv thuwong dim, c¢i chir 14, Times New Roman)

Ho va tén sinh vién: (day di, ci dau, néu cé) (chir thwong
dam, c& chir 14, Times New Roman)

Mai s6 sinh vién: (chir thwong dam, c& chii 14, Times New
Roman)

Chuyén nganh: (chir thuwong dam, c¢& chir 14, Times New
Roman)

Khoa: (chir thuwomg dam, ¢& chir 14, Times New Roman)

Ha No¢i, nam 20..
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BO GIAO DUC VA PAO TAO

(NGON NGU CHINH VAN, CHU IN, CO CHU 13, TIMES NEW
ROMAN)

TRUONG PAI HOC HA NOT

(NGON NGU CHINH VAN, CHU IN PAM, CO CHU 13, TIMES NEW
ROMAN)

TEN PE TAI NGHIEN CUU TRINH BAY
BANG NGON NGU CHINH VAN
(CHU IN PAM, CO CHU 16, TIMES NEW ROMAN)

Ngudi huwéng din: Chire danh. Ho va tén (diy di, ca dau,
néu cé) (ngon ngir chinh van, chr thuong dam, co chir 14,

Times New Roman)

Ho va tén sinh vién: (ddy du, ca ddu, néu cé) (ngdn ngir
chinh van, chir thuwong dam, ¢ chir 14, Times New Roman)
Mai sb sinh vién: (ngdn ngir chinh vin, chii thuong dam, c&
chir 14, Times New Roman)

Chuyén nganh: (ngén ngir chinh van, chr thuwong dam, co

chir 14, Times New Roman)

Khoa: (ngén ngir chinh van, chir thwong dim, ¢& chir 14,

Times New Roman)

Ha N6i (ngon ngir chinh van), 20..(nam bao v¢)

(chi thuwong dam, c& chir 14, Times New Roman)




